Text book Assi gnnent:

ASSI G\MENT 5

“Copy Editing”
News, ”

(continued) and
pages 6-9 through 7-4.

“Gathering and Disseninating Navy

5-1.

5-2.

5-3.

5-4.

VWi ch of the follow ng rules
expl ains why the spelling of the
word “preference” is incorrect?

1. The accent
preceded by a vowel in the
basic word

2. The basic word ends in a

consonant preceded by a vowel;
however, the last syllable of

the basic word is not accented

3. The accent has shifted away
fromthe last syllable of the
basic word, and the final
consonant shoul d not

4, The accent remains on the

syllable ending in a consonant

preceded by a single vowel in
the basic word

VWi ch of the following words is
m sspel | ed?

Control er
Pl anner
Cccurrence
d anni sh

B wo e

VWi ch of the follow ng words is
incorrectly spelled as a result
of adding a suffix?

Changeabl e
Appr ovea
Easenment
Traceabl e

VWi ch of the foll ow ng words
is incorrectly spelled?

Lat eness
Shapel y
Cour ageous
Noti cabl e

remai ns on the | ast
syl lable ending in a consonant

be doubl ed

5-5.

5-6.

5-8.

5-9.

27

VWi ch of the follow ng words is
incorrectly spelled as a result
of adding a suffix?

1. Modification
2. Disobeying

3. Buoi ancy

4. Opportunities

VWi ch of the following words is
m sspel | ed?

1. Activities

2. Auxiliaries
3.  Cerenonies

4. Phonies

How shoul d you indicate voice

inflection in witing?

1. By the proper use of
spelling rules

2. By the proper use of
punct uation

3. By the proper use of
abbreviation rules

4. By the proper use of

capitalization

Punctuation is used incorrectly in
which of the follow ng instances?

1. Frank Stallings, Sr.

2. Open the gate.

3. 6.35 mles

4. Jimis tall, but his brother
is taller.

What punctuation mark separates

statenents of contrasts and phrases
contai ning coronas?

Comma

Col on

Sem col on
Par ent heses

e



5-10. VWi ch of the follow ng sentences
is inproperly punctuated?

1.  The envel ope was addressed
to Brown, WIlson & Co.

2. Anpbng the group the question
arose; \Were is the buil ding?

3. The departure tinme of 5:30
was too late for us.

4, The revolt occurred during
the reign of Henry VIII.

5-11. Whi ch of the follow ng sentences
contains an incorrect use of the
apostrophe?

1. Isn't this the right roonf

2. These are the boys’ showers.

3. During the early '30s the
country experienced a
depression.

4. He returned the car to it's
owner .

5-12.  When a nickname is set apart from
the name, what punctuation is used?

1. Quotation narks
2.  Hyphens

3. Commas

4,

Par ent heses

N ANSVERI NG QUESTI ONS 5-13 THROUGH 5-15,
SELECT FROM COLUMN B THE PUNCTUATI ON MARK
THAT SERVES THE PURPOSE | N COLUWN A. NOT
ALL RESPONSES IN COLUWMN B ARE USED.

A.  PURPOSES B. PUNCTUATI ON
5-13 . To set off letters 1. --

or figures in a

series 2. ()
5-14. To separate 3. -

figures, conmpound

wor ds and abbre- 4, ¢

viations and

figures

5-15 . To identify slang
expressions and titles
of books, plays, TV
progranms and poens
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I N ANSVERI NG QUESTI ONS 5-16 AND 5-17,
@® SELECT THE SENTENCE THAT CONTAINS AN
ERROR | N CAPI TALI ZATI ON.

5-16. 1. The coastal area was devastated
by Hurricane C ndy.
2. “The devil nade ne do it!”
3. The Fourth of July is on
Tuesday this year.
4, Famine is prevalent in the far
east .

5-17. 1. The purple Heart is anong the
nmedal s he wears.
2. Texas is the Lone Star State.
3. They are enployed by the
gover nnent .
4. The Cub Scouts are going to
Di sney Worl d.

5-18. You are witing a story that will
contain the term “Underwater
Denmolition Teant several tines.

The term is uncommon to the general
public and you plan to abbreviate
it. How should you show the
abbreviati on when you introduce the
ternf

1. Underwater (U) Denolition (D)

Team (T)

2. UDT (Underrater Denplition
Team

3. Underwater Denplition Team
(upr)

4, Either 2 or 3 above

I N ANSVERI NG QUESTI ONS 5-19 THROUGH

@ 5-22, SELECT THE PHRASE OR SENTENCE
THAT CONTAI NS THE | NCORRECT USE OF

ABBREVI ATIONS I N NEWBWRI TI NG

5-19. 1. 10: 00 o’clock CST
2. The Washington Redskins vs.
Dal | as Cowboys
3. Jones & Son
4, 1621 Gover Rd.

5-20. 1. Zion National Park, Uah
2.  Yellowstone National Park, Ida.
3. W visited the United Nations
Bui | di ng.
4, dark Field is near Mnila,
Luzon, R P.



5-21.

5-22.

5-23.

5-24.

5-25.

5-26.

1. Frank R Philips, the Prof.,
presented the |ecture.

2. Aubrey Crossland, B.S., MS.,
is the head of the departnment.
3. He enlisted Sept. 18, 1940,

and was discharged in Septenber

1945.
4, H's honme is in Munt dd enens,
M ch.
Ft. Wbrth, Texas
Fort Bliss, Texas

155 mm howi t zer
St. Louis, M.

~ oo P

O the follow ng exanpl es, which
abbreviation is NOT correct in
newswiting?

1. Johnson & Johnson

2. 513 denson Dr.

3. 201 Baker St. NW

4, St. Paul, Mnn.

What is the civilian editor’s
maj or conplaint against mlitary

journalisn®

1. The incorrect use of
punct uation
2. Excessive title and
organi zation abbreviation
3. Articles that lack conpleteness
4. Excessive contradictions in the
articles

VWi ch of the foll owi ng professional
identifications is properly
witten?

1. Dr. (Army Captain) Henry
Phi l'i ps
2. Navy Chaplain John Mirphy, Lt.
3. Navy Nurse Lt. Helen Brown
4. Navy Commander (Dr.) Alice
Robi nson

VWi ch of the follow ng references
to menbers of the clergy is NOT a
correctly witten title?

1. The Rev. Betty Jones, D.D.
2. The Rev. Snmith

3. The Rev. Dr. John A. Parker
4. The Rev. M. Thonms
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N ANSWERI NG QUESTI ONS 5-27 THROUGH 5- 30,
SELECT FROM COLUWN B THE CLERGYMAN TI TLE
THAT CORRESPONDS TO THE FAITH I N COLUWN A

5-27.

5-28.

5-29.

5-30.

A FAITH B. CLERGY TITLE

The Mdst Rev.
Frank Porter

Latter-Day Saints 1.

Christian Science
2. Reader
Whel chel

Har vey
Met hodi st
Mbr non 3. Pastor Floyd
4. Pr esi dent

Cl aude Jones

5-31.

5-32.

5-33.

5-34.

Unli ke regular Navy nessages,
rel ease nessages are usually
transmtted in news style.

press

1. True
2. Fal se

VWi ch of the foll ow ng headi ngs
properly identifies a message news
rel ease?

PRESS RELEASE 0945Z 15 AUG 93
PRESREL 09457 15 AUG 93
PRESREL 1509457 AUG 93
1509452 AUG 93 PRESS RELEASE

e

VWi ch of the follow ng date tines
does NOT indicate local tinme in an
area outside of G eenwi ch Mean

Ti me?

111300z
171545U
080730R
231423K

o e

When may a news nessage with no
special instructions to the
contrary be printed?

1. Imediately
2. After an interval of 24 hours
3. When security clearance is
recei ved
4.  Simultaneously with other press
rel eases



5-35.

5- 36.

5-37.

5- 38.

VWhat nust you do to a nessage press
rel ease before releasing it to the
news medi a? The subnarine is a far nore serious
threat today than it was in the past,
1. Add color to the story by it is larger and nore powerful
inserting adjectives and
adver bs Val ki ng back to the barracks, the rain
2. Type the information in the drenched him
proper format
3. Copy edit and duplicate it Morelli found it inpossible to nore
4, Grammatically conplete many rapidly perform his work
of the sentences
Captain Watkins not only is a line
When you copy edit a nmessage press officer but also a qualified jet
rel ease, what assunption nust you fighter pilot
make?
The main purpose of these instructions
1. That the rel ease needs no are to inplement Bureau policy
correction in punctuation
2. That all letters are | owercase
and you rust indicate capital
letters
3. That paragraphs have been Figure 5-A
properly indented
4. That no capitalization is I N ANSVEERI NG QUESTI ONS 5-39 THROUGH 5-43
necessary since the whole REFER TO FI GURE 5-A
release is in capital letters
5-39. How should the run-on sentence be
A run-on sentence may be defined in rewor ded?
what way?
1. Being larger and nore powerful
1. As a sentence that contains the submarine is a far nore
too many verbs serious threat today than it
2. As a sentence that is too was in the past.
long or drawn out 2. The rain was drenching him
3. As two or nore sentences whil e wal king back to the
that are punctuated to appear barracks.
as one sentence 3. It was found inpossible for
4. As a single thought evol ved Morelli to nmore rapidly perform
into two or nore sentences hi s work.
by i mproper punctuation 4. Captain Watkins is a line
officer not only but also a
VWi ch of the foll owi ng exanpl es qualified jet fighter pilot

is a sentence fragnent?

1.
2.

He ran the ship aground.
The boy and his father
went fishing.

As she ran up the street,
she screaned

Being unfam liar with the
area, what he would do.
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5-40.

5-41.

5-42.

3. Mor el |

How shoul d the sentence that
contains the dangling participle
be rewor ded?

1. Today’s submarine is a far
serious threat, it
and nore powerful
in the past.

2. Walking back to the barracks,
he was drenched by the rain.

3. It was inpossible, Morell
found, to nore rapidly perform
his work.

4, Captain Watkins not only is a
line officer but a qualified
jet fighter pilot.

nor e
is |arger
than it was

How shoul d you reword the sentence
that contains a nisplaced
correl ative conjunction?

1. The subrmarine today is a far
nore serious threat than it was
in the past, it is larger and
nore powerful than before.

2. In wal king back to the barracks
the rain drenched him

3. The work was inpossible to nore
rapidly perform Mrelli found

4. Captain Watkins is not only a
line officer but also a
qualified jet fighter pilot.

How shoul d you revise the sentence
that contains a split infinitive?

1. Submarines are far nore serious
threats today, they are |arger
and nmore powerful than in the
past .

2. The rain drenched himin

wal ki ng back to the barracks.
found it inpossible to
perform his work nore rapidly.

4. I nplenentation of Bureau policy

is the main purpose of these
i nstructions.

31

5-43.

5- 44,

Whi ch of the follow ng revisions
corrects the grammatical error in
the | ast sentence?

1. The main purpose of these
instructions are the
i mpl ementation of Bureau
policy.

2. The main purpose of these
instructions is to inplenent
Bureau policy.

3. The main purpose of these
instructions are to inplenent
Bureau policies.

4. To inplenment Bureau policy are
the mai n purpose of these
i nstructions.

Where should correl ative
conjunctions be positioned in a
sent ence?

1. Imrediately follow ng the words
t hey connect

2. I nmediately ahead of the words
t hey connect

3. As far as possible fromthe

wor ds they connect
4. Between the words they connect

I N ANSVERI NG QUESTI ONS 5- 45 THROUGH

@ 5-49, SELECT THE RESPONSE OF THE TYPE
OF GRAMVATI CAL ERROR DEMONSTRATED I N THE
| NFORVATI ON USED AS THE QUESTI ON.

5-45.

Either conplete the formin this
roomor in your office and return
it to ne.

1. Msplaced correlative

conj unction
2. M splaced prepositional phrase
M spl aced rel ative cl ause

4. Dangling participle phrase

w



5-46.

5-47.

5-48.

5-49.

5-50.

Judge Harter asked for the
subm ssi on of briefs before handing
down a decision on the alleged
crimnal actions which were
prepared by the opposing officers.
1. Msplaced correlative

conj uncti on
2. Msplaced prepositional phrase
3. Msplaced relative clause
4. Dangling participle phrase

He was not only courteous to rich

custoners but also to poor ones.
1. Msplaced correlative
conj uncti on
2. Msplaced prepositional phrase

3. Msplaced relative clause
4. Dangling participle phrase

Ski ddi ng off the road, he was hit
by a truck
1. Msplaced correlative

conj uncti on
2. M splaced prepositional phrase
3. Msplaced relative clause
4. Dangling participle phrase

Wth |arge
a shark.

sharp teeth, he fought

1. Msplaced correlative
conj uncti on
2. M splaced prepositional phrase
3. Msplaced relative clause
4. Dangling participle phrase

VWi ch of the follow ng sentences
contains a split infinitive?

1. Their main objective was to
conpletely destroy the target
2.  The purpose of the maneuver

was to destroy the target
conpl etely
3. To understand thoroughly
hi s book you nust refer to
the dictionary constantly
4, Either we will go to the
races or to the ball gane

32

5-51.

5-52.

5-53.

VWhat is the definition of a gerund?

1. A noun or pronoun used as
a verb
2. A verb or adverb used as
a noun clause
3. A participle used as a verb
4. A verb used as a noun

VWi ch of the follow ng sentences
illustrates the proper case for
the subject of a gerund?

1. The captain knew of him
securing the life boat.

2. The officer did not approve
of you firing the pistol

3. The division officer approved
his taking special liberty.

4, They were not aware of him
neeting the selection board
t oday.

VWi ch of the foll owi ng sentences
does NOT illustrate the cases of
pronouns introducing noun clauses?

1. \oever wins the prelininary
heat will represent us in the
final race

2.  The student who makes the best
poster will be honored in the
assenbl y.

3. The commanding officer will
give special recognition to
whomever wins the race

4,  The duty officer wi shes to know
who has the watch.



I N ANSVEERI NG QUESTI ONS 5-54 THROUGH 5-60
SELECT FROM COLUWN B THE PRI MARY SOURCE

OF NAVY NEWS THAT WLL PROVIDE THE

| NFORMATI ON LI STED IN COLUW A RESPONSES
MAY BE USED MORE THAN ONCE

A. | NFORVATI ON B. SOURCES

5-54. Search and rescue 1. Future file

operations
2. Speci al

5-55. Arned Forces Day contacts

par ade
3. Messages,

5- 56. Adoption of a ben- directives
eficial suggestion and officia
submitted by a correspon-
seaman at your dence
command

5-57. Publicity materia
on new ship con-
struction

5- 58. New equi pnent bei ng
tested at your base

5-59. A former child TV star,
now in the Navy, reports
for duty at your base

5- 60. Changes in Navy retire—
ment benefits

5-61. What factor should you consider
when using information in naval
nmessages, directives and offici al
correspondence as news stories?

Length of the article
Reader appea

Security

Aut henticity

:bwl\)l—‘

5-62. You may obtain a good flow of news
tips by which of the follow ng
ways ?

1. Trying to devel op as many
contacts as possible

2. Tal king about your job with
your friends

3. Cultivating good rel ationships
with the senior officers in
your conmand

4, Al of the above
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5-63.

5-64.

5-65.

5- 66.

5-67.

Public affairs office personnel
will find it useful to keep track
of future events and to schedul e
publicity rel eases by use of which
of the follow ng nethods?

1. Assigning one person in the
office to wite created news
stories

2. Using a tickler system

3. Scheduling the publicity story
for each event on a certain
dat e

4. Each of the above

What source of Navy news is usually
coll ected as created news?

The future file

Oficial contacts

Unof ficial contacts
Messages, directives and
official correspondence

In what nethod of gathering news
shoul d you attenpt to get nore
information than is actually
needed?

Resear ch

I nterview

Tel ephone conversation
Cbservation

B e

You should avoid using the
tel ephone to request information
under what circunstance?

1. When a third person can
over hear the conversation

2. \Wen your information source
is a very busy person

3. Wien the person called can be
easily reached in other ways

4, When the subject of your
conversation may touch upon
classified matters

In witing a feature story, you
shoul d use what net hod of gathering
news to give depth to the story?

Interview

Resear ch

Cbservation

Tel ephone conversation

B~ e



5- 68. What met hod of getting information
for news stories is the nobst
frequently used?

1. Research

2.  (oservation

3. Interviewi ng by phone
or in person

4.  Readi ng Navy nessages
and directives



